D Notification Rahat-2020

AZAD GOVT. OF THE STATE OF JAMMU & KASHMIR

HOME DEPARTMENT
MUZAFFARABAD

03" May, 2020

NOTIFICATION:-

No. Home/5149-5240/2020, The President of Azad Jammu & Kashmir, on the
recommendations of the Department of Industries, Labour & Mineral Resources and
endorsement of the Health Department, has been pleased to accord approval of the
relaxation in the ban imposed vide Notification No. Home/ 2808-2887/2020 Dated 23"
March, 2020 under Epidemic Diseases Act, 1956 (XXXVI of 1958) for the opening /

resumption of functions of industrial sector / Industrial Units subject to the adherence to

the SOPs / conditions mentioned below:-

1%

10.

Only the Industrial Units/Sectors agreed and allowed in the NCOC and NCC
meetings will apply for opening.

Any Industrialist wishing to open the unit will apply to the committee constituted
under supervision of the Secretary Industries, Labour & Mineral Resources
vide Order No. R&MC /179/1-9/2020 Dated 4" April, 2020 and Order No./ RMC/ -
210/1-12/2020 dated 16™ April, 202 on the prescribed proforma (Annex A).

_ Each industrial unit in the agreed sector will apply on the prescribed proforma

along-with guarantees on stamp paper to strictly observe the SOPs.

Each Industry will follow the standard SOPs formulated by Industries / Health

Department (Annex B ,C) and instructions of District Administration from time to

time, to prevent spread of Covid-19.

Each Industry will operate with the lowest possible number of labour to avoid

crowd in its premises.
Labour from outside the city will not be allowed.

The permission will be granted on unit-to-unit basis by Minister Home after strict

examination of record and assurance by the unit operator / owner.

Health Department can inspect without any notice.

Failure to observe the SOPs and responsibility of consequences of spread of Corona

Virus in or because of the unit will be responsibility of the Industry Owner.

If any Factory/Unit is found violating the SOPs / Notifications, it will be sealed off
and heavy fine will be imposed.

(Conti.)
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The Department of Industries & Commerce will ensure the compliance and
observance of above mentioned SOPs and guidelines issued/endorse by the Federal

Govt. (Annex D).

Additional Secretary Home-I
Ph: 05822-921075

The Secretary to the President, Azad Jammu and Kashmir.

The Secretary to the Prime Minister, Azad Govt. of the State of Jammu and Kashmir.
Private Secretaries to All Ministries of Azad Govt. of the State of Jammu & Kashmir.
The Chief Secretary, Azad Govt. of the State of Jammu & Kashmir.

Senior Member Board of Revenue, Azad Govt. of the State of Jammu & Kashmir.
Additional Chief Secretary, Development / General , Azad Govt. of the State of J&K.
Inspector General Police, Azad Jammu & Kashmir.

All Secretaries to the Azad Govt. of the State of Jammu & Kashmir.

The Secretary Industries, Labour & Mineral Resources, Azad Govt. of the State of J&K.

_ The Accountant General, Azad Govt. of the State of Jammu & Kashmir.

_ The Commissioner Muzaffarabad/Mirpur/ Poonch.

" The Director, Industries & Commerce, GoAJK, Muzaffarabad.

_ The Director, Labour Welfare, GoAJK, Muzaffarabad.

" The President, Chamber of Commerce & Industry, Mirpur / Bhimber / Muzaffarabad.
. The Controller Printing Press for publishing in Govt. Gazette. ’

. Master file.

Coe .

Additional Secretary; Home-I
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> Azad Government of the State of Jammu & Kashmir
: . Department of Industries & Commerce
(Annex “A4”)

---------

APPLICATION FORM FOR RESTORATION OF INDUSTY IN AJ&K

(To be submitted in triplicate to the Director Industries & Commerce, Muzaffarabad / Joint Director Industries, Mirpur)

.. Name of Firm / Company:

ii.  Name of Owner / Manager with contact No. : |

iii.  Nature of Unit/ Industry :

iv.  Name, CNIC and Address of Employees Attach List

v. No. of Work Force required:

Vi.  Duration of Working Hours i

vii.  Proposed Date of Restoration of Operation : '

Conditions:

i. The Industrial Unit will ensure compliance of SOPs issued by Industries / Health Department and Instructions
issued by Cistrict Administration from time to time.
ii. The Owner / Management of the Industry will submit an affidavit for;
a) Residential status of workforce, that they are locals.
b) Taking all pre-cautionary mea:sures and following SOPs.
¢) That any un-toward incident vg‘rith regard to COVID-19 spread will be entirely responsibility of

Owner / Management.

Date: | Signature of the Applicant

Sk
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(Annex “B”)

SOPs
FOR
INDUSTRIAL UNITS/STORES
‘ BY

|
INDUSTRIES, COMMERCE, LABOUR &
MINERAL RESOURCES DEPARTMENT

AZAD GOVT. OF THE STATE OF JAMMU & KASHMIR
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INDUSTRIAL UNITS:

vii.

viii.

xii.

|
' The Premises or Unit, as the case may be, shall be disinfected invariably at the start of
every shift |

The Premises or the Unit, as the case may be, shall be equipped with sanitizers,
soaps, masks, towel tissues and temperature thermal scanners

" The Premises or the Unit, asithe case may be, shall be staffed with trained clinical staff
| Doctor |

|

The Premises or the Unit, as the case may be, shall keep a hotline for availability of
ambulance for immediate transfer in case of suspected person to main quarantine
facility i

!
The Premises or the Unit, as the case may be, shall be closed immediately on
confirmation of COVID-19 pérson as a result of lab test, and it shall continue to be so
till thorough sanitization and disinfecting is undertaken

Entry of unauthorized persons to the premises or the unit shall be banned forthwith

Vi
Display of standard SOPs of COVID-19 at industries premises in Urdu with pictorials —
each and every person shall be communicated these instructions through sessions
and other means |

|
Ventilation of air shall be ensured by keeping doors, and windows open

All washrooms to be kept sénitized and disinfected, and shall be re-sanitized and
disinfected after each use —including drying

Disposable cups, glasses and plates for drinks and meals shall be ensured. Their
disposal after one-time-use also be ensured

¥ General chlorination spray |n complete premises shall be carried out once every day.
A monitoring Team at each Unit level to carry out inspections on compliance every
shift.

GOODS TRANSPORTATION IN INDUSTRIAL UNIT OR PREMISES:

i Raw materials, dissembled lparts of machinery, and any other material required to be
processed by an industrial unit for a finished product shall be only allowed to enter the

industrial unit or premises after the vehicle is completely sanitized and disinfected at the entry
point ‘
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vi.

vii,

viil,

Temperature of the drivers, conductors, loaders and other staff of the vehicle transporting
such materials shall be monitored\at entry points along with other indicators of COVID-19 that
are flu, cough and muscular pain etc.

No person(s) associated with such vehicles having any or all symptoms of COVID19 shall be
allowed to enter the industrial unit or premises.

The material like steel, wood, cloth, iron, plastic keep the COVID-19 for days, therefore, all
such raw material shall be properly sanitized and disinfected before entry to an industrial unit
or premises is granted |

Seating arrangement of such vehfbles amongst the individuals occupying it shall be such that
3 feet distance is maintained
Individuals occupying such vehicles shall wash hands with soap before entry into an industrial
unit or premises and, subsequently, their hands shall be sanitized.
Proper head gear, gloves, gown and masks shall be worn by the individuals occupying such
vehicies.
No person(s) without proper gear %;hall be allowed to enter into industrial unit or premises.

r
INDUSTRIAL ZONE

Entry and Exit points to and from a zone shall be strictly monitored, and entry may be
restricted, where possible.

Record of all individuals and vehicles entering and exiting the premise shall be

maintained :

i The temperature of all the entrants to the zone may be checked along with other
symptoms of COVID-19 that include flu, cough and muscular pain

v A holding area or quarantine shall be maintained to accommodate suspected persons
till the receipt of results of their tests, and further process, in case of positive result of
the test

v An Audit Team of Industries Department to visit every Zone daily, and check on all the
above SOPs: |

v Similar action may be taken for the residential area of the Industrial Zone or individual Unit,

as the case may be

CORONA APP IN EACH INDUSTRY

1.

Industries & Commerce to develop tracking app for all employees to be installed by all factory
workers and individuals involved in any food processing process.

This app will track movement of Fndividuals to ensure they don't meet unnecessary people

before, during or after work or violate partial shutdown rules.

If found in violation an e- challan /fine will be issued to violators.

Additionally this will help in tracing contact chain in case the particular individual contracts
corona.

If found corona positive this appwill alert all contacts the individual has met that they may be
possibly infected so they can golinto immediate quarantine/ isolation,

|
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i Temperature of the drivers, conductors, loaders and other staff of the vehicle transporting
such materials shall be monitored at entry points along with other indicators of COVID-19 that
are flu, cough and muscular pain efc,

- No person(s) associated with such vehicles having any or all symptoms of COVID19 shall be
allowed to enter the industrial unit or premises.

V. The material like steel, wood, icloth, iron, plastic keep the COVID-19 for days, therefore, all
such raw material shall be properly sanitized and disinfected before entry to an industrial unit
or premises is granted |

v Seating arrangement of such vehicles amongst the individuals occupying it shall be such that
3 feet distance is maintained |

" Individuals occupying such vehicles shall wash hands with soap before entry into an industrial
unit or premises and, subsequently, their hands shall be sanitized.

Vi Proper head gear, gloves, gow'n and masks shall be worn by the individuals occupying such
vehicles. |

Vil No person(s) without proper gear shall be allowed to enter into industrial unit or premises.

!
!
i
by
|
|

INDUSTRIAL ZONE

Entry and Exit points to and from a zone shall be strictly monitored, and entry may be
restricted, where possiblé.

.~ Record of all individuals and vehicles entering and exiting the premise shall be
maintained

" The temperature of all the entrants to the zone may be checked along with other
symptoms of COVID-19 that include flu, cough and muscular pain

.. A holding area or quarantine shall be maintained to accommodate suspected persons
till the receipt of results of their tests, and further process, in case of positive result of
the test ;

v An Audit Team of Industries Department to visit every Zone daily, and check on all the
above SOPs

vi Similar action may be taken for the residential area of the Industrial Zone or individual Unit,
as the case may be

CORONA APP IN EACH INDUSTRY

1.

Industries & Commerce to dev:elop tracking app for all employees to be installed by all factory
workers and individuals involved in any food processing process.

This app will track movement of individuals to ensure they don't meet unnecessary people
before, during or after work or violate partial shutdown rules,
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SOPs - INDUSTRIAL UNITS/STORES

INDUSTRIES, COMMERCE, INVESTMENT & SKILLS
DEVELOPMENT DEPARTMENT
|

|
GOVERNMENT OF THE PUNJAB
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- SOPs - STORES

1. OWNERS / MANAGEMENT: |

|
i
Availability of sanitizers at entrances

Every customer’s hands are sanitized before lnd after shopping

Spraying shopping trollies for each customer

Cleaning floor surface with anti-germs surface cleaner daily on regular intervals ( for each
customer)

Spraying and cleaning door handle at entrance
Availability of thermal guns at entrance
Check temperature of each customer at entrance

Do not allow entry of customers suffering from Flu, cough or fever

Display of awareness material on entrance and prominent places of
shop/market/store/plaza

ATM Machine / Credit /Debit card mobile machines to be cleaned with Alcoholic swabs
before and after each customer and availability of hand sanitizers with each such machine

Use of mask and hand gloves by éach sales person / receptionist
|

Ensure queue system at entrance maintaining 6 feet distance between customers.

|
Do not allow entry of customers in groups

[
Other instructions issued by the government from time to time.

2. CUSTOMERS

Always use hand sanitizers beforq and after shopping

Do not shake hands with visitors or shopkeepers etc
y é
Do not visit markets / public places if suffering from flu, cough or fever

Maintain minimum distance of 3 feet (one meter) from other visitors and shopkeepers
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Corona (flu, cough, fever of breathing issue)
|

Do not touch your face with hands

Always keep hand sanitizer with yourself \

Regularly use your sanitizers to disinfect hands

Use of mask and gloves by staff

L]
Cooperate with the Administration / Management ’

Get yourself medically tested if you are having any symptoms of

TE: It is mandatory for all and any type of industrial unit operating in Punjab as well as all Industrial Estates, publi
-ately managed, to display the above instructions at cvery prominent place as well as follow the instructions in letter and sp
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_,‘l SOPs L INDUSTRIAL UNITS

OFFICES

Make sure workplaces are clean and hygienic at all times

Clean. work.spaces and shared |items with disinfectants (door handles, copy
machines/printers, break rooms, remotes, light switches) three times daily. Surfaces
(e.g.desks and tables) and objects (e.g.telephones, keyboards) need to be wiped with

disinfectant regularly \
Place sanitizer at entryways and provide employees with disinfecting wipes

Put sanitizing hand rub dispensers in prominent places around the work place. Make sure these
dispensers are regularly refilled

|
Display posters promoting hand-washing, advice may be sought from health authorities

Make sure that staff, contractors and customers have access to places where they can wash their
hands with anti-bacterial soap and water

Promote good respiratory hygiene in the wofkplace

Ducts of air-conditioning systems must be properly disinfected and cleaned at all times

Display posters promoting respiratory hygiene. Cpmbine this with other communication

measures such as offering guidance from occupational health and safety officers, briefing
at meetings and information on the intranet etc.

Ensure that facemasks and/or paper tissues are available at your workplaces, for those
who develop a runny nose or cough at work, along with closed bins for hygienically

disposing of them

Brief your employees, contractors and customers that if COVID-19 starts spreading in your
community anyone with even a mild cough or low-grade fever (37.3 C or more) needs to

stay at home and report to health aughorities

Reduce office staff to bare minimum :

Reduce office capacity by implementing staggered arrival, departure, and break times
Modify workstations or stagger hours to increase space between staff, guests, and clients
Schedule video or phone calls instead of face to face meetings

|
Ask delivery drivers to call upon arrival and/or leave items outside the office instead of entering the
lobby or reception area }
-
Place signs on entrances requesting that sick guests do not enter the building
Practice social distancing by maintaining a 1 meter distance between staff and visitors

Use alternate greetings such as waving or bowing

Body temperature of all entering individuals shall be monitored ~
dedicated person(s) of the unit along wi h ittared at EhETP FRIAS b
muscular pains etc. g with other symptoms including dry cough, flu, and

N |
Work from home routine should be developed for all employees as much as possible
Make clear to employees that they will be able ta count this time off as sick leave

AI! messes & cafeterias to have sufficient space in between seating places in order to
discourage people from eating together in groups

TE: It is ; . . :
is mandatory for all and any type of industrial unit operating in Punjab as well as all Industrial Estates publ;'
’

ratolsr mananad t H ~ avarv nramainent n o » Lo
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INDUSTRIAL UNITS:

TE: It is mandatory for all and any
‘atelv manaaed. ta dienlav the ahave incfrnctinne at pvorv

;Ti?tpremises or Unit, as the case may be, shall be disinfected invariably at the start of every

The Premises or the Unit, as the case may be, shall be equipped with sanitizers, soaps, masks,
towel tissues and temperature thermal scanners
|

The Premises or the Unit, as thfe case may be, shall be staffed with trained clinical staff / doctor

The Premises or the Unit, as the case may be, shall keep a hotline for .ava”ab”%:g
ambulance for immediate transfer in case of suspected person to main guara
facility

The Premises or the Unit,i as the case may be, shall t?e closed i.mmett(i)iatn)tg!svo E?I
confirmation of COVID-19 person as a result of lab test, and it shall continue
thorough sanitization and disinfecting is undertaken

Entry of unauthorized persons to the premises or the unit shall be banned forthwith

; ; i ises i ith pictorials —
Display of standard SOPs of COVID-19 at industries premises In urdu wi !
eacFl: aynd every person shall be communicated these instructions through sessions and

other means

Ventilation of air shall be ensured. This shall be carried out by keeping doors, and windows
open |

All washrooms to be kept sanitized and disinfected, and shall be re-sanitized and disinfected
after each use = including drying

Disposable cups, glasses and plates for drinks and meals shall be ensured. Their disposal after
one-time-use may be ensured

General chlorination spray in complete premises sha[l be carried out once every day. xii. A
monitoring Team at each Unit level to carry out inspections on compliance every shift

GOODS TRANSPORTATION IN INDUSTRIAL UNIT OR PREMISES:

Raw materials, dissembled parts of machinery, and any other material required to be
processed by an industrial unit for a finished product shall be only allowed to enter the
industrial unit or premises after the vehicle is completely sanitized and disinfected at
the entry point

Temperature of the drivers, conductors, loaders and other staff of the vehicle
transporting such materials ‘shall be monitored at entry points along with other
indicators of COVID-19 that are flu, cough and muscular pain etc

No person(s) associated with such vehicles having any or all symptoms of COVID19 shall be
allowed tc enter the industrial unit or premises.

The material like steel, wood, cloth, iron, plastic keep the COVID-19 for days, therefore,
all such raw material shall be properly sanitized and disinfected before entry to an
industrial unit or premises is granted

Seating arrangement of such vehicles amongst the individuals occupying it shall be such that 3
feet distance is maintained

-

Individuals occupying such vehicles shall wash hands with soap before entry into an industrial
unit or premises and, subsequently, thelr hands shall be sanitized. vii. Proper

head gear, gloves, gown and masks shall be worn by the individuals occupying such
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vehicles. No person(s) without proper gear shall be allowed entry to industrial unit or
premises

INDUSTRIAL ZONE

o \

Entry and Exit points to and from a zone shall be strictly monitored, and entry may be
restrlcted', where possible. Record of all individuals and vehicles entering and exiting
the premise shall be maintained

The temperature of all the entrants to the zone may be checked along with other symptoms of
COVID-19 that include flu, cough and muscular pain

A holding area or quarantine shall be maintained to accommodate suspected persons
tlril the receipt of results of their tests, and further process, in case of positive result of
the test ‘

An Audit Team of Industries Department to visit every Zone daily, and check on all the above

|
SOPs \
\

Similar action for the residential area of the Industrial Zone or individual Unit, as the case may
be, may be taken |

CORONA APP IN EACH INDUSTRY

PITB to develop tracking app for all employees to be installed by all factory workers and
individuals involved in any food processing process.

This app will track movement of individuals to ensure they don’t meet unnecessary people
before, during or after work or violate partial shutdown rules.
If found in violation an e- challan /fine will be issued to violater.

Additionally this will help in tracing contact chain in case the particular individual
contracts corona. 1

If found corona positive this app will alert all contacts the individual has met that they may
be possibly infected so they can go into immediate quarantine/ isolation.

'v‘fc;r all and any type of industrial unit operating in Punjab as well as all Industrial Estates, p
nlay the above instructions a§ every prominent place as well as follow the instructions in letter ang

|
!
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